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Sr.No Question Option A Option B Option C Option D Provisional Ans.

Capacity of Digital 

Versatile Disk ( DVD ) is 

_____________

100 MB - 200 

MB

650 MB - 1 

GB

500 MB - 1200 

MB

4.7 GB - 17 

GB

D1

Capacity of DVD-ROM is 

________

500 MB 4.7 GB 700 MB 1 TB B2

CD can be read fast if the 

speed of CD/DVD Drive is 

improved.

TRUE FALSE A3

CD is Primary Memory TRUE FALSE B4

CD is used to store 

______.

Audio file Video file Data file All of these D5

_______________  option is 

used converts text to 

columns

Change Convert Text to column Data C6

_______________ is used 

to apply image as a 

background

Image Page Layout Background Picture D7

________________ is 

containing of Rows and 

Columns.

 Text Box  Rectangle  Borders  Table D8

________________ is 

shortcut key is used for 

Undo

Ctrl+C Ctrl+C Ctrl+Z Ctrl+N C9

_________________  is the 

shortcut-key for manual 

line break.

CTRL + 

Enter

Alt + Enter Shift + Enter Space + Enter C10

Evaluate Formula option is 

used to step by step 

________ and analyze 

formula in MS-Excel.

Evaluate Exempt Expand Explain A11

Evaluate Formula option is 

used to step by step 

evaluate and ________ 

formula in MS-Excel.

add analyze append submit B12

Every Worksheet has 

vertical and horizontal lines 

called _____________

Cell Pixel Table Grid D13

File in excel 2019 has 

__________ extension.

.doc .xls .xlsx .xlx C14

Fill command is present in 

____________ tab

Home Tools File Format A15



Sr.No Question Option A Option B Option C Option D Provisional Ans.

A  ___________ slide show 

displays the only slides 

you select.

From 

Beginning

From Current 

Slide

Broadcast 

Slide Show

Custom Slide 

Show

D16

A new presentation can be 

created from

Blank 

Presentation

From 

Existing 

Presentation

From Design 

Template

All of these D17

All the slides created in the 

current file can be seen 

together in _________ 

view.

Slide sorter Normal File Slide Show A18

Animation means the 

effects given in Slide, 

regarding how the Objects 

appeared during Slide 

show.

TRUE FALSE A19

From the following options 

________ is not a 

multimedia file.

.wav .mp3 .xls .avi C20

In the Internet Explorer, 

the address of the Website 

is displayed on Menu Tool 

Bar

TRUE FALSE B21

In the top level domains, 

.com specifies

Personal 

Sites

Commercial 

Sites

NGO Cooperatives B22

In twitter, one tweet can be 

of _______ characters

50 140 1000 5000 B23

In which type of network 

computers are connected 

to each other over long 

distance?

LAN WAN MAN None of these B24

In Windows 10, 

___________ Is the lowest 

screen resolution range

800 x 600 800 x 900 1024 x 768 800 x 1024 A25


